
 

 
 

Selected Text  Paragraph  
Cut CTRL + X  Left align CTRL + L  
Copy CTRL + C  Center align CTRL + E  
Paste CTRL + V  Right align CTRL + R  
Paste (no format) CTRL + SHIFT + V  Justify text CTRL + J  
Superscript CTRL + SHIFT + +  Normal indent left CTRL + DEL  
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Table  Financial Columns Only 

Convert to financial table CTRL + SHIFT + F  Single underline CTRL + ALT + R CTRL + SHIFT + 1 

Color alternate rows CTRL + SHIFT + A  Double underline CTRL + ALT + D CTRL + SHIFT + 2 

Table properties CTRL + ALT + T  Clear underline CTRL + ALT + E CTRL + SHIFT + 3 

Column Widths CTRL + ALT + C     
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